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1. MUC PICH
- bam bao quyén loi cua sinh vién va hoc vién trong qué trinh hoc tap tai
Truong Dai hoc Dugc Ha Noi.

- Dam bao cong béng, khach quan va cong khai trong viéc cham thi, quan Iy
diém va céng bd diém thi theo ding véi cac quy dinh cua B9 Gido duc & Pao tao
va cua Truong Pai hoc Dugce Ha Ni.

2. PHAM VI AP DUNG

T4t c4 céc hoc phan do Trudng Pai hoc Dugc Ha Nbi té chirc thi bang hinh
thire tu luan.
3. TAI LIEU THAM KHAO

Quyét dinh s6 43/2007/QD-BGDPT ngay 15 thang 8 ndm 2007 cua Bj
truong Bo Gido duc va bao tao ban hanh "Quy ché dao tao dai hoc va cao dang hé
chinh qui theo hoc ché tin chi".

Thong tu s 02/2015/TT-BGDDT ngay 26 thang 02 ndm 2015 cua B
truong Bo Giao duc va Pao tao ban hanh "Quy ché tuyén sinh trung hoc pho thong
quoc gia"

Thong tu 27/2016/TT-BGDDT ban hanh ngay 30/12/2016 "Quy dinh thoi
han bao quan tai liéu chuyén moén nghiép vu ctia nganh gido duc".

Quyet dinh sé 797/QD-DHN ngay 28/9/2017 cta Trudng Pai hoc Duge Ha
Nbi stra ddi, bd sung mot s6 ndi dung cua Quy ché Vian thu Iuu trir ban hanh kém
theo Quyet dinh s6 396/QD-DHN ngay 23/6/2014 cia Truong Pai hoc Dugc Ha
Noi.
4. CHU VIET TAT

Phong Khao thi va Kiém dinh chét lwong: P.KT&KDCL

Céan bd coi thi: CBCT

B0 mén: BM

Cén b chim thi: CBChT

Phong Pao tao: P. BT

Phong Sau dai hoc: P.SPH

Sinh vién/hoc vién: SV/HV




5. NOI DUNG

5.1. So' dd: (So dd cac bude tién hanh cong viéc)

Trach nhiém

Cac budc thue hién

A bd R x
Mo ta/Biéu mau

x P - 5.2.1
BM Lap KH cham thi
P.KT&KDCL ik 5.2.2
CBCT TibGar ot e BM.KTKDCL.10.01
Giao vu BM - BM.KTKDCL.10.02
BM T6 chirc 1am phach 523
+
T4 chire chim thi 524
BM
——
4
BM TO chire nAhap .I;na phéch, 595
nhép diém
P. DT/P.SPH T
BM Cong bo diem 3526
BM A4
P.DT/P.SDH @ 5.2.7

5.2. Dién gidi so' dd: (M6 1d chi tiét cde bude trong so do)

5.2.1. Ldp ké hoach chim thi
Can ctr vao lich thi két thiic hoc phan ctia P. DT/P.SPH, Trudng b mon va

gido vu BM:

- Lap ké hoach (thdi gian chdm thi va phan cong can bd lam phach, can bd

chdm thi).

- Thong bao ké hoach cho toan bd moén.

5.2.2. Nhan tui bai thi

- Thoi gian: Gido vu BM c6 mit tai P. KT&KDCL trudce gid thu bai 15 phut
tai cdc budi thi hoc phan cta bd mon.




- Nhiém vu cua gido vu BM:

+ Kiém nhén sb luong bai va s tor gidy thi trong mdi thi bai thi.

+ Nhan ban photo bién ban xir Iy SV/HV vi pham quy ché thi (néu c6) tir
CBCT tai PXT&KDCL.

+ C6 trach nhiém chuyén tai bai thi v& bd mén va bao quan.

5.2.3. Té chirc lam phdch

- Viéc lam phach phe}i dugc thuc hién cong khai tai khu vuc chim thi cia bd
mon va phai dam bao it nhat c6 hai can bd cung tham gia (CBChT khong dugc lam
phéch).

- Gi4do vu BM t6 chitc ,trién khai viéc lam phach. Phach da roc phai dugc
niém phong trong thoi gian cham thi d€ dam bao tinh bao mat cta bai thi.

5.2.4. T6 chikc cham thi

- CBChT c¢6 mat tai bd mf)n theo ké hoach chdm thi da phén cong, gido vu
BM giao tui bai thi, dap an chi ti€t cho CBChT.

- Viéc chim thi dtrqc thuc hién theo nguyén tac tap trung tai khu vuc chdm
thi. Gido vu BM c6 trach nhiém gidm st va dam bao viéc cham thi ding quy dinh.
Tuyét doi khong dugc dua bai thi ra khéi khu vuc cham thi.

- Bé}i thi dugc chdm bing bt muc d0, dugc gach chéo trén tit ca cac phan
giay bo trong.

- M&i bai thi do hai CBChT thuc hién chim thi chi tiét dén 0,25 diém.

_ -Trén mdi bai thi phai ghi & diém sb cua tung céu theo dung vi tri trong to
giay thi.

- Hai CBChT thong nhét diém va viét diém két lugn cia bai thi (bing s6 va
bang chir), ky va ghi ho tén vao 6 quy dinh trén tat ca cac to gidy thi. Truong hop
hai CBChT khéqg thong nhat duoc djém, Trudng bgf) mon trao doi voi hgi CBChT
va qu}jét dinh di€ém cua bai !:hi. Khi can stra chita diém thi thi gach bo diém thi sai,
ghi diém ding (ca chir va s0) ¢ bén canh va nguoi sira ky tén xac nhén, khong stra
s0, tay xoa diém thi ghi trén bai thi.

- Néu hét gid chim, bai thi chua duge chdm hét thi CBChT phai niém phong
va giao lai cho gido vu BM.

- Bai thi d3 duoc chdm xong phai duoc giao lai cho gido vu BM.

5.2.5. Nhip mi phdch va lén diém

- Sau khi bai thi dwgc chdm xong, gido vu BM cung 01 céan b lam phach
md ni€ém phong phéch, nhap ma phach vao phan mém dao tao theo danh sich ma
sinh vién du thi, phong thi.




- Gido vu BM va 01 c4n bd bd mén tién hanh nhap diém tir bai thi vao phan
mém dao tao theo mé phach, ra soat diém va khoa di€ém chuyén P.DT/P.SPH ngay
sau khi ket thiuc viéc nhap diém.

- Bai thi, phach dugc cho vao tii niém phong va luu trit theo quy dinh.

- Gi4o vu BM in bang diém tai P.DT/P.SDH, sau d6 lay chit ky cia hai
CBChT va Truong b moén rdoi nhdn sao thanh 02 ban (ban gbc luu tai
P.DT/P.SPH, ban photo luu tai b mén).

5.2.6. Cong bo diém cho sinh vién/hoc vién:

- P.DT/P.SPH cbng b diém cho SV/HV trén Bang tin ctia don vi minh va
trén trang Quan ly dao tao cua Truong (http://dactac.hup.edu.vn/SinhVien.aspx).

- B6 mon cong bd diém cho SV/HV tai Bang tin ctia b mon.
- Thoi gian: chdm nhét 13 10 ngay 1am viéc ké tir ngay thi két thic hoc phan.

5.2.7. Luu triz:
- P.DT/P.SDH luu bang diém gbc, bang diém dién tir (theo quy dinh)
- BO mo6n qu trit ho S0 thi (bai thi, phach, cdc bién ban lién quan, dé thi, dap
an va thang diém, bang diém photo).
5.3. Nhiém vu cia cac don vi lién quan

- B6 moén: lap ké hoach chdm thi, lam phéch; td chirc chdm thi; nhap ma
phach, nhap diém vao phan mém dio tao; céng bd diém thi tai bang tin b mon,
luu tri¥ hd so thi, diém thi (bang diém timg hoc phan bao gdm diém kiém tra, diém
thi, diém hoc phan).

- P.DT/P.SPH: cung cip lich thi cho b mén, luu trit diém thi (bang diém
timg hoc phin bao gém diém kiém tra, diém thi, diém hoc phan), cong b diém thi
cho SV/HV.

6. HO SO

STT Tén tai liéu Thoi gian lvu Noi lwru

Pai hoc, Cao aﬁng
Bai thi hét hoc phin; Tai liéu | (Hét khoa)

khac c6 lién quan dén thi hét
hoc phan

Sau dai hoc (5 ndm
sau tot nghiép) B6 moén

Bang diém timg hoc phan bao
gom diém kiém tra, diém thi, | 10 nim sau t6t nghiép
diém hoc phan.

Bang diﬁém ting hoc ph?ln bao
2 | gom diém kiém tra, diém thi, Vinh vién P. DT/P.SPH
diém hoc phan.




7. PHU LUC: Céac biéu mau

~ «A R x A R x
STT | Ma hi€u biéu mau Tén bieu mau

1 | BM.KTKDCL 10.01 | Bién ban ban giao bai thi

2 | BM.KTKBCL 10.02 | S6 giao nhan bai thi trong Trudng
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